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APPLICATION PROCEDURE 
 

1. All tenured faculty and clinical-track continuously employed faculty members 
represented by the UDMPU are eligible to apply for a Paid Research and Development 
Leave. 

 
2. Applicants should carefully review the important dates listed above. 

 
3. The Deans may encourage an employee to initiate a request based upon programmatic 

need. 
 

4. All applications for a research leave should be supported by a detailed and precise 
written statement of the purpose for the leave, as well as the nature of the activity 
proposed as described in the application process. 

 
5. Applications for a leave should be submitted to the Department Chairperson or designee 

for a recommendation. 
 

6. The Department Chairperson's or designee's recommendation, with the employee's 
application should be submitted to the appropriate Dean or Director. 

 
7. The Dean's recommendation, the Department Chairperson's or designee's 

recommendation, and the application should be submitted electronically to the University 
Tenure and Promotion Committee through the office of the Provost and Vice President 
for Academic Affairs -academicaffairs@udmercy.edu. 

 
8. The University Tenure and Promotion Committee shall make its recommendations to the 

Provost and Vice President for Academic Affairs. 
 

9. Following review and decision by the Provost and Vice President for Academic Affairs, 
each applicant will be advised in writing of the decision on his/her application. 
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V. ADDITIONAL INFORMATION (If applicable) 

1. Describe how the research is consistent with and support the University’s Mission. 
2. Describe if/how the proposed research addresses industrial, community, and/or social 
problems. 
3. Describe arrangements to meet your obligations in your absence. 

a. Arrangements with Dean 
b. Fellowship 
c. Grants current or pending 

 
 

 
 
 
 
 
 


